
The Bullis School Parents Association (PA) 
Check Request Form 2022-2023 

 

 Complete and SIGN the check request. 

  Attach (scan) original receipts or invoice to the check request form. 

 Email Libby Mendiratta, PA Treasurer, at PATREASURER@BULLIS.ORG 

 Please note:  1st time vendors to Bullis must also submit a W-9. 

 

Name of Requestor:        _______________________________________________ 

Date of Request:              ________________________________________________  

Date Check Needed:    ________________________________________________ 

Check Amount $:                      ________________________________________________      

Make Check Payable to:   ________________________________________________ 

Address of Payee:    ________________________________________________ 

Purpose of Expense:   ________________________________________________ 

Account Number & Title:  

(To Be Filled out by PA Treasurer)  ________________________________________________ 

 

Send Check To (Mark one):  

Return Check to Requestor   

OR:      

Name & address on attached invoice:  ______________________________________________________ 

__________________________________________________________________________________ 

Expense Approval:      _______________________________________________________________ 

    Signature of PA Committee Member, PA Grade/Division Coordinator or Bullis Faculty 

PA Treasurer Signature:      _______________________________________________________________ 

      Libby A. Mendiratta 


